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DATE: - August 6 2009

TO: )eans and Dlrectors

Gifts: commg to us through_ th W Foundatmn are: made w1th thoughtt‘ul care and with. great__
- love for: this: institution. Letus. ' fh 0
’iFoundat;on In: the soluntatlon o)

: contmue to beneﬁt from thls paftners

FROM: CarolynA Martin, Chance Lo

SUBJECT: UW Madtson and UW F oundat1on POIICICS

I beheveg.lt"s imr ortant to reaf;ﬁrm the 10ng—standmg pohcnes and procedures governing gift -

funds: prov. ) the UW Foundation: Please share the contents of thls document Wlﬂ] those in -
your umts who: _eal with the Foundat: on. L : : _ )

forget that we

: PurDose of /the UW’F oundatmn

way: and does otfbecome an operatlng ann of ’the Umversﬂy

' :G1ft Accegtanc :

d.p ec \ pléase see the :
document attached as’ Exhxb:t )‘_,. o

The gL’Et must provxde support for br y-.deﬁned actlvmes, such as professorsths
'scholarsmps ‘building projects, fellowships, research and instrctional pro grams. The
donor may: restnct the use’ of funds to a specrﬁc program area of puzpose. -

2. Nodetailed: techmcal o ﬁscal reports are. rcqulred as a condmon of the gift, The unitor-
vfaculty member involved. may provideithe donor-with- a bnef ‘summary of the results of
supported activities.and. astatement that expendltures were made in-accord withthe intent
i gift becomes a research ,

hiversity:of Wlsconsm

confract and must’be: awar&ed tothe: Board of Regents of The
3 .:System rather than to the UW Foundatmn v '




-

'The Foundatlon wnil not accept funds wh 'hé:are derxved from Ui 'lverszty sponsored

ﬂAll checks not meetmg the: gif
-accounts. Approprlate Univer. _
-:Quesuons regarding; deposit.of Umvers1ty checks should be directed to Research and Sponsored
_:,Programs at 262-3822 for gifts, grants.or. contracts or Accountlng Servmes Cash Management at
'262 5980 for al] other types of Umversﬁy revenue O A . : ‘

3 Ali patems copynghts and othe tel]ectual property nghts that result ﬁom actrv1t1es i
supported by the: glft are not clalmed by the donor ' T

4 The-gift contams no- restrlctlve provxswns, such as: delays or advance notice. concemmg
pubhcatlon or dlssemmatlon of data and mformatmn demved from aCthltleS supported by
the glﬂ: ' P : :

-5 The:l ‘ft:is Jrrevocable by the donor

.....

" a?stated above mnst be deposxted to: Umversxty
cposxtiprocedures should be used to-deposit such’ funds

‘Good. mternal co_ntrol procedures must be follnwed whether checks are payable to the
'Umverm or: e’ F oundatlon These mclude L : .

. resmctlvely endorsmg cheoks “for deposzt only” 1mmed1ate1y upon recelpt




deposmng checks w1thm ﬁve ays of recelpt .
* storing: undeposﬂed funds in'a locked desk-or safe. ovemlght AR
. ;reconcﬂmg deposxts you send to the E oundatmn or the: Umvcrsny o 1edg_,er records 10 see
- that they are credited to the proper account,
. fhavmg donatmns made by credit card be- made- dxrectly to the uw Foundatmn rather than_

1 : : ’adethmugh theUW Foundation'website = -
;;;at htm. ,/www uwfoundafion wisciedy’ y-clicking 'on “Give: @nlme o1 by contacﬁng Ihe L

n Gift Processm”departmé :'at;"?éi?;«” :

‘Monev must be transferred to fund 233 prmr to e:qpendmg 1t from fund 233 (please see. the -
_Busmess Services website for specific directions), Administrative burdens and. paperwork: can’

duced by makmg transfers no. more: frequenﬂy than quarterly, antmzpaung the -

deposited into: d/a ned _:y;allState of
Wl ____on n.;fpolmles regardmg. _pendxtures o

e gifts chsbursed by the UW Foundation: ‘axfe '




-

. Only under extraordmary cn'cumstances should the Foundatmn be requested to'p
- ,fdn'ecﬂy to avendor: fora’ Umversxty program or:purpose. In: such cases, the ‘Founda l‘on Wﬂl R e
~ .. make. payment based on & request fromthe Umver51ty custodian of the' Foundatmn fund T
L demgnated to m’, [ ]

__ - these are: exampies only, eachi case must be _aken onits. own ments su‘bjec’c 10 the general
o st1pu1at10ns above) . L o P -

:Ethe ;paymcnt generally a pnncnpal 1nvest1gator or‘fDepartmcnt Chal_.

,_,]5. T avel rezmbursements exceedmg state: maxxma to the extent these,cannot be processed-fz




- |

= 0 ‘Costs related'to.School-or: College Board of VlSItOI‘S meetmgs
e “Costof alcohol served at events: at which: the other costs of the:

: Any requests for payments :
inappropriate will be referred ba
;Accountmg Services pre-audlt staffat 262~ 0121 ot 262- 19 _93;are avaﬂable to. asmst these ofﬁces‘ '

in: processmg mmsaotlons through the Umver51ty when p0551b1e

" réimburse-any: moving expenses.”

nts' are: allowable
S Remember that if’ an event 1s bemg held m a Umvers1ty facﬂlty nA cohol Use Permn‘.
~ . must be. obtalned S g% S i :

! oundatlon ‘wmc edu/gnftdeposx and on
wrth authorxzatmn to: a_ccess that w h:si

'::school/ceﬂegeD an’s Q '

Foundatlon

g ,ea_n or: Dxrector 'S Office Umverélty L

. fmovmg the spouse ‘anid chﬂdren Remember that PRIOR approval must be requested to SRS S SR




O

Glft or Sponsored Pro;ects Ind:cators
S University of Wisconsin:-:Madison . .. |
_ Additional Guidance to the' Chancellors-fMemo -
See for the Chanicellor’s Memo-on UW-Madison-and UW Foundation: Policies
. ttp Ilwww rsp wzsc edulpolrcnesiuwfoundatlon ml o

This anaiysxs should be dlscussed with 4t
with Research ‘ rogra

- for-any: actlv;'

] department hbra,_v
| facilities, research/mstruct:on EI

{activities.ete. -

oh.: aculty support or i '; ‘
I aid and/or it: may be

at eisu'mverSIty €:gy

L :_"_v*"mstructlon-io_ ther sp : sbred acnvﬂ;zes ‘
arts SChD!arShip, S i NS pELie e o

»,;5 “Few, if any, deliverables: (other than
| ‘reports.asnoted:below, and use of: funds
k }as requested and awarded)

» ’iDehverables deﬁned by agreement e g G o

sports, research results, IP fights,

£ equipment; etc., and funds may be wrthheld -
| ;pending: dehvery o

{'No restnctions on: pubhcatlon nghts

‘| Publication attribution'may be-
_|'encouraged or:agreement may be
silent on attribution. Spansonng

| Organization may require: somethmg

| |:/Agreementrequires: attnbutlon o the 1
S spcnsor and often:may ask foror: requnre |
L :.mmor publscatlon delays ST I

. ?snm!Ear to*Rest ’arch made possxble Q.




' zvgrant from & [anguage

?;!etter proposal from:an individual, a | = |'proposal-and/or-contractual agreement
: | department, officeor:school, or: thei-j"_-f.,fi o 0 |‘Must be submitted through' Research 4 o
- ;grant makmg Org_anlzatlon may -j 1. - _].and Sponsored Programs} or: Drvusron : R

- ) _ T R A Off" ices as: a!lewed
"specific: gundehnes and requnred SEoeT RO R B P
.;*;mformatrcn B TR TR

Proposal may be mformal g, at _ ,‘ : -Sponsor requires” formal and detalled HRRE kE

Igeted a 'dsac‘c'auﬁtea e

esearch tax: credtt for

"vovdata prxmary ;

ty 10 audit. data___cdl@ﬁon o

G!FT OR GRANT‘?
Deﬁmtrons

iSuppose a: facutty member hande you a check for $1 0,000 telhng | -

“ ABD Company:or the XYZ Foundation to: support research in-your: department. -Along with the -

.-check is:an agreement that:someone needs:to lgn, zndscatmg how the: money will'be used and g
" rmposrng 'S0 other restrrctlons Isthss a gl ' : : S

: fThere"‘sbn 'ncugh mformatronr =thet__short paragraph to allow you to:,-answer those questaons '

§ Here s.one. qurck test 1f the: source of funds isa Govemment agency, the dollars: may NOT be -

’“uthatltcamefromthe o




v--,treated asa glft Government fundmg always rmphes a sponsored prOJect lf asin: thss
: _.hypothetrca! situation, the funds came: from a foundation, corporatron or other non-Government
RS vf.v.;source the foEIowrng analysxs wrl! help toi*make the. correct classrf catron - i

st s lmporta' to;note that almost all prrvate foundatlons and corporairons refer to thelr fundmg
. as “grants”,:so the:mere use of the word cannot be determinative. Justbecause the: corporaﬂon
-or:foundation-calls it a grant does not mean that has’ to be: dlrected tothe Office of Research
-."end Sponsored Programs it may, in fact, be a "glft” that can be hel ' and:stewarded Oy the:

o

35"

I _j;_:s art and “‘s- ”p adates

- ':Sponsored ‘Oject agreements also usuaily lnolude terms and condmens for the drsposmon of :
~tangible ot intangible properties,. moludmg, for-example,:hardware; data, orintéllectual: property S
The-presence-of such terms and condltrons in’ the agreement mdrcat hat the actrvxty sa 7
'sponsored pmject ' IS SRR : : :




GIFTS SN

donor In general the followmg characterlstrcs descnbe a grft

TR
- withithe:use of the funds:restricted to that:purpose:
A gift may:be intended to:be: used: during &' specrﬂed perrod of ttme but wrll not have a:

| :;%requrrement to return unexpended funds lf funds remarn aﬁer th penod noted:in: the

‘ -Q
L k ,e*quo dehverables bemg made to the donor other than recognrtron of the '_:" Lo
: =doners generosrty P e :

Agrft ‘on the other hand is deﬂned 'as.a( contrlbutlonvwrt nio tangrble rectprocalcbenef‘t to the D ]

No contractual reqwrements are; rmposed However the grft may be for a stated purpose,: SUTERR L




