Template: Notification to Candidate of GIS Contact

Dear [name],

The [department/unit] in the School of Education has identified you as a finalist; 2) selected you; 3) hired you; 4) appointed you] for the [title] position.  The University of Wisconsin’s Board of Regents requires that a criminal background check be conducted on all new appointments. This requirement was implemented to safeguard the campus community for students and employees and visitors.

To begin the criminal background check process, you will receive an e-mail from General Information Services (GIS), a vendor used by the University to conduct the check. Please watch for it. This correspondence will ask you to go to a website so you can electronically consent to the check and insert information that will allow for the check to be completed. You will also need to enter any past name(s) you have had over the last seven years. 

The University of Wisconsin strictly adheres to Wisconsin’s Fair Employment Act, which prohibits employers from discriminating against job applicants based on criminal convictions or pending charges unless there is a substantial relationship between the criminal activity and the responsibilities of the position.  

If you have any questions, please contact me.

Thank you for cooperating with this requirement.
[name]

