| | ~ Summer Session Budget Program - 1
| - - | Information Sheet
\ \ ] _

URL for Program .
http J/intranet.education.wisc. edu/offices/busoffice/budget/

SIGN IN — PAGE 2 _
« User name: Soe-ad\(Your computer sign on)
-« Password: (Computer sign on)
CHOSE DEPARTMENT — PAGE 3
+  Click on: Return to My Budgets page

REQUEST SHEET — PAGE 4

« Course Title (Name of course)
. Session Offered (Dates of Course: Sample 6/19-8/13)
+ Professor/Instructor (Namev of person or Vacant)
. Instructor Type (Type: Use drop down)
« Session Salary (Dollar amount for session)
. Last offered (Year: Sample 2006 or 0)
- Enrollment (Number enrolled Sample 11 or 0)
. Press Insert (Repeat until completed)
« Enter Additional Expenses:
o LTE Session Salary
o Student Hourly Session Salary
o Chair Session Salary

o Session Supplies & Expenses

FINISHED?

You can click on: Return to Budget List (this will Iet you return to work on it later - your changes will
be saved.)

- OR

Submit & Sent to Administrator (you will no longer be able to make changes.)

. Summary will give you your totals.
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URL for Program: http://intranet.education.wisc.edu/offices/busoffice/budget/ .
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User name: SOE-AD\(your computer log-in) EXAMPLE = SOE-AD\kmhahn

Password: (typically the password you use to login to your computer)

If your password
does not allow you to log in

‘Can't access your
Department’s budget?

Contact Brenda Spychalla Contact Pat Gavin at 262-6139

at 265-5735




Summer Session Budget Program - 3

Summer Sessions [user access] [view édnﬂins]
/’ 2006 [dept participation]
Art - not started

ngh“ght Counseling Psychology - not started
) Curriculurm and Instruction - not startad
Your —
ance - in progress

Departmen»t . : | Dean's Office - not started

| Ed Leadership & Policy Analysi=s - not started

< ' Educational Administration - not started

Educational Policy Studies - not started

Educational Psychology - not started

Instructional Support - not started

Hinesiology - not started

_ Practicing Teachers - not started

k ' Rehabilitation Psychology and Special Education - not started

il Return to My Budgets page | |

Click “Return to My Budget Page”




2006 Summer Sessions Budget Request Sheet

Summer Session Budget Program — 4

2ffintranet.education, wisc, edufoffices/buscffice/budgetibudgetRequestSummer. asp

' 1762 Dance Department Course List 2 3

4 5 .6 7

Course Title 1 Session Offered Professor/instructor Instructor Type Session Salary Last Offered In Enroll ment 8
T T = . 8 |
L g f Chaose... v 1&‘“““"’““3 ! [ I ! Insert
Animation 101 2005 Bunk Academic Staff $ 4,000.00 2008 25 . Edit / Remove

Additional Expenses

LTE Sassion Salary Student Hourly Session Salary Chair Session Salary
$0.00 $0.00 $0.00
" Finished?

Return to Budget List | [ Submit & Send to Administrator ]

{Your changes will be saved.} ‘(You will no longer be able to make chaﬁgesj
Summary . A
. Category Total Amount
Faculty $0.00
Academic Staff $ 4,000.00
PA ProjéPrgm Asst, . $0.00
TA Teaching Asst. $0.00
To Be Named $0.00
LTE -§0.00
Student Hourly $0.00
Chair $0.00
Supplies & Expensés $0.00
$ 4.600.00
FINISHED?

Click.= Return to Budget List
(This will let you return to work on it later
- your changes will be saved.)

OR

-Submit & Sent to Administrator (ydu
will no longer be able to make changes.)

Summary will give you your totals.

Session Supplies & Expenses

§0.00 Edit

@ N o g s~ DN~

ALL BOXES MUST BE COMPLETED

Course Title (Name of course)

Session Offered (dates of course example 6/19-8/1 3)'
Professor/lnstructo_r (Name of person or Vacant)
Instructor Type (Type: Use drop down)

Session Salary (Dollar amount for session)

Last offered (Year: Sample 2006 or 0)

Enrollment (Number enrolled Sa'mple 11.0r 0)

Press Insert (Repeat until completed)- |

Enter Additional Expenses:
LTE Session Salary
Studenf Hourly Session Salary
Chair Session Salary

Session Supplies & Expenses




Summer Session
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2006 Summer Sessions Budget Request Sheet << Dean's Office >>

1705 Dean's Office Department Course List
Touree Tite Samalon Citersd Profamworinetrustor Rhetrustor Tipe Gavelon Salary Laxtoffarsd iy Enroliment
] [ i & e H
i i |i Choose... ~ir ; [lnsert}
ARTETSVIDED AI0EIS VOTANT oakn s R 3560 2005 i EditsPemoe
CERAMES ) 1013 VHTENT Soarkn ke SEm 851555 205 i Eulits Remote
COLER SCOSE Fanuly R IR 2005 2 it Remowe
DIGTEL PHOTE: ' SOO-RIE Faoilty $AE.15 R " e Edit: Pemoye
DPAFING 12 WISEI3 Acakm iz T $35000 XGE 14 Edit; Pemowg
INTERR2D' PAINTING EI193718 Fantty $E.30551 205 iz Edlits Pemoge
INTRRMEDY DRAWING ' SIS Soakem i T $351045 . far ) ) = Eclits Remige
PAPER MSKING 1873 E2CALANTE Faclte $11716 20 : ] Ecit Pemawe
TYPOGRAPHY S S0 MM DESIGN GI9813 WESANT Acadkin o ST $7.39000 2005 13 Ediits Pemowe
Additional Expenses
LTE Sewalon Satary $tudent Hourly Sexslon Salary ) halr $easlon Salary Senslon Supplies & Exponséa
§1)6000 29005 $30W00 100000 Bt
Summary
Zategory Total Amount
Faouty F27 49815
RTE . $H2ISH
Prgun w55t 000
' ’\ﬂ'rem ng ssst s080
To §# Nafisel 050
LTE $1mane
Stk atHork; $25000
Zhalr $3I00000
SRS & BpRses $10050
$R221015
Finished?
| Returnts Depariments | CHeur clange el be G1ved.s
[ Submit & Send to Administrator ] {¥ou sl no longer be able © make olianye
7
|

Novell Groupise

This is an example of what the final worksheet should look like.

If you have any questions please contact
Pat Gavin in the Business Office at 262-6139

Developed by the IMDC for the SOE Dean’s Office




