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School of Education Administrative Forum
September 20, 2018 
9:30 a.m. – 11:00 a.m.
149 Virginia Harrison Parlor - Lathrop Hall
1050 University Ave.

Agenda
ANNOUNCEMENTS

AGENDA

Administrative Functional Areas & Sign-Ups for Training and Review

HR and Payroll – Gautam, Sarah, & teri

· Updates
· Benefits Updates
· Pay Cards
· Multifactor Authentication
· Title and Total Compensation Updates
· Recruitment Metrics
· Student Payments – Non-Service

Financial Management – Toby & Kweku 

· Vehicle Rental Insurance Change Effective 8/1/18
· SFS 9.2 E-reimbursement Update

Facilities – Lindsey

· Firedrills

Next Meeting – Thursday, October 18 – 9:30a.m. – 149 Virginia Harrison Parlor, Lathrop Hall

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.


SUBMIT A NOMINATION FOR THE BUCKY AWARD! (Business Office Congratulations & Kudos to You!)

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Lindsey Honeyager, Assistant Dean for Facilities, (608) 265-2832
· Gautam Jayanthi, Human Resources Specialist, (608) 262-9149
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Beth Walsh, Assistant Dean - Gifts, Grants & Contracts, (608) 263-5559 
· Danielle Wolfgang - Business Office Manager, (608) 262-6138

https://www.uhs.wisc.edu/medical/allergy-immunization/employee-flu-shots/ 
2018 employee flu shot clinics
	Date
	Time
	Location

	September 12
	9 - 10:30 am
	Influenza Research Institute, 575 Science Dr. (Room 239)

	September 12
	11 pm - 1 am
	Vet Med, 2015 Linden Ave. (Atrium Room)

	September 13
	8 - 11  am
	WIMR, 1111 Highland Ave. (Room 6001 A/B/C)

	September 18
	 8 - 11  am
	WISPC, 6001 Research Park Dr. (Commons Room)

	September 20
	8:30 am - 12:30 pm
	Memorial Union, 800 Langdon St. (Festival Room)

	September 20
	2 - 4 pm
	State Hygiene Lab, 2601 Agriculture Dr. (Fishbowl)

	September 21
	8 - 11 am
	MSC, 1300 University Ave. (Room 1210)

	September 21
	1 - 4 pm
	WARF, 610 Walnut St. (Room 132)

	September 24
	12 - 2 pm
	WNPRC, 1220 Capitol Ct. (Conference Room)

	September 24
	3:30 - 4:30 pm
	Physical Science Lab, 3725 Schneider Dr. (Large Conference Room)

	September 25
	8 am - Noon
	Ingraham Hall, 1155 Observatory Dr. (Room 336)

	September 26
	5 - 6:30 pm
	Eagle Heights, 611 Eagle Heights (Room 139)

	September 27
	9 am - Noon
	Waisman Center, 1500 Highland Ave. (Auditorium Breakout Space)

	September 27
	2 -4 pm
	Alumni Hall, 1100 Delaplaine Ct. (Wingra Room)

	September 28
	9 am - 3 pm
	HSLC, 750 Highland Ave. (Room 1345)

	October 2
	8 am - 1 pm
	Gordon Dining & Event Center, 770 W. Dayton St. (Concerto Room)

	October 3
	Noon - 2 pm
	FP&M, 30 N. Mills St. (Room 362)

	October 5
	9 am - 3 pm
	HSLC, 750 Highland Ave. (Room 1345)

	October 9
	10 am - 6 pm
	Union South, 1308 W Dayton St. (Varsity Hall 1)

	October 16
	1 -4 pm
	21 N. Park St. (Room 1106/1108)

	November 7
	10 am - 1 pm
	Carson Gulley, 1515 Tripp Circle


Ask Your Doctor if a Flu Shot is Right for You
There are some individuals who should consult a physician before being vaccinated. These include:
· People who have a severe allergy to chicken eggs.
· People who have had a severe reaction to an influenza vaccination in the past.
· People who developed Guillain-Barre Syndrome (GBS) within six weeks of getting an influenza vaccine in the past.
· People who have a moderate or severe illness with a fever should wait to get vaccinated until their symptoms lessen.
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