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School of Education Administrative Forum
Thursday, October 16, 2014
159 Education Building  9:30 a.m.

AGENDA


9:30 – 9:45 a.m.	PARTNERS IN GIVING COORDINATOR TIPS
			(Please encourage your Partners in Giving Coordinator to join us)
Tamara Kuhn Martin tckuhn@engr.wisc.edu
Co-Chair Partners in Giving Training Committee

· Updates & Announcements 
· BUCKY Award Winner 
(Business Office U-Rah-Rah Congratulations & Kudos to You!)
· Assistant Dean for Human Resources  - Teri Engelke will start with us on Monday, November 10
· Sarah Gomez Rendon’s last scheduled day in the office is October 30, 2014. Please do not hesitate to contact Melissa and Christy for assistance while Sarah is on leave (and, Teri, beginning November 10).

· HR and Payroll – Sarah & Christy
· Grad appointment letters 
http://businessoffice.education.wisc.edu/bo/hr-payroll-benefits/graduate-student 
· 2015 Annual Benefit Enrollment Oct. 6 – 31, 2014 http://www.ohr.wisc.edu/benefits2015/ 
· Classified leave banking timeline

· Financial Management – Toby
· WISER demonstration - https://wiser.wisc.edu/ 

· Facilities – Jesse
[bookmark: _GoBack]

10:45 a.m. – 12 p.m.	I-9 REFRESHER
ROOM 290	Jennie Taylor, International Faculty and Staff Services (IFSS)
Director
Email:  jtaylor@ohr.wisc.edu
Phone: 608-263-5689



If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 					HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 		Accountant 					(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 				(608) 445-1878



DID YOU KNOW?

Subject experts to lead HR Design sessions
The fall 2014 HR Design informational sessions are slated for Oct. 30 and Nov. 3 and 4. Since the inception of HR Design, regular information sessions have been held to keep the UW–Madison campus community fully informed about innovations and progress on the HR Design project.
UW-Madison’s HR Design is a campuswide effort to build a new, more effective personnel system that better serves the needs of the university, its employees and the citizens of Wisconsin as a model public university in the 21st century.
The fall informational sessions will feature four breakout sessions. These sessions will be dedicated to key components of HR Design: Fair Labor Standards Acts/Employee Choice, Performance Management, Grievance and Appeal Rights, and Workplace Flexibility. Subject matter experts in each area will lead discussions and answer questions. Attendees can choose which sessions they want to attend.
Sessions are scheduled for:
Thursday, Oct. 30: Late Night – 11 p.m. to 1 a.m. at Health Sciences Learning Center (HSLC). Sessions in English, Spanish, Tibetan, Mandarin Chinese and Hmong.
Monday, Nov. 3: Morning Session – 9 a.m. to 11 a.m. at Union South, Varsity Hall III, 2nd Floor. Session in English only.
Tuesday, November 4: Afternoon Session – 1:30 p.m. to 3:30 p.m. at Memorial Union, Great Hall, 4th Floor. Sessions in English, Spanish, Tibetan, Mandarin Chinese and Hmong.
Please schedule with your supervisor if you wish to attend. All university employees are welcome to attend without loss of pay.
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