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School of Education Administrative Forum
Thursday, October 19, 2017   9:30 a.m.
[bookmark: _GoBack]Harrison Parlor, Room 149  Lathrop Hall  1050 University Avenue

Pumpkin Fun Day in the Business Office – Wednesday, October 25
Join us to share and try Pumpkin themed treats!

AGENDA

· EMS Transition – Questions/Concerns – Melissa

· HR and Payroll – Gautam, Sarah & teri
· IFSS Changes to HRS
· Pay Adjustment Justifications
· Benefits Updates

10 a.m. - Special Guests – 	Katie Austin, Accountant, OVRGE
  				Russell Schwalbe, Asst Vice Chancellor
 			     	Fund 135  - Fall Competition

· Financial Management - Toby 
· New Authorized Driver Process:  http://www.bussvc.wisc.edu/risk_mgt/drivetable.html
· How to Find an Employee or Non-Employee ID in e-Reimbursement

· PROCESS REVIEW REPORTS:
· Leave Reporting
· Grants Processing

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.

SUBMIT A NOMINATION FOR THE BUCKY AWARD! 
(Business Office U-Rah-Rah Congratulations & Kudos to You!) 

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Gautam Jayanthi, Human Resources Specialist, (608) 262-9149
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Beth Walsh, Assistant Dean - Gifts, Grants & Contracts, (608) 263-5559 
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