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School of Education Administrative Forum
Thursday, November 19, 2015
159 Education Building  9:30 a.m.

AGENDA

· Updates & Announcements 

· Discretionary Compensation Fund – Requests due Dec. 15

· Financial Management – Toby

· Holiday P-Card Edit Deadlines
· P-card Annual Refresher Training 
Must be completed by November 30th https://uwmadison.co1.qualtrics.com/jfe5/form/SV_6RsnTUQBTN6BwTH

· Facilities – Jesse

· Reserving the Gallery Space 
· Skype for Business transition

· HR and Payroll – Christy, Sarah & Teri

· Leave Conversion
· University Staff Vacation Usage & Carryover
· H1B & Permanent Residency Information – PVLs
· Title Changes
· Applicant Tracking System
· Graduate Stipend Policy Review
· End of the Year Processing Calendar


· 10:15 a.m. - Special Guest 
Stefanie Merucci, 
Accounting Services, E-Reimbursement 
http://www.bussvc.wisc.edu/acct/e-Re/index.html 
 


If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 				HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 			Accountant 				(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 			(608) 445-1878
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