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School of Education Administrative Forum
Thursday, May 21, 2015
159 Education Building  9:30 a.m.

AGENDA

· Updates & Announcements 

· BUCKY Award Winner 
(Business Office U-Rah-Rah Congratulations & Kudos to You!)
· Parking Priority Lists – Any parking questions for 2015-16?

· HR and Payroll – Christy, Sarah & Teri

· HR Design
· HRS Security Recertification – Quiz
· May Unclassified Payroll
· Calendars & Deadlines
· Summer Session 

[bookmark: _GoBack]
· Financial Management – Toby

· Fiscal Year End Deadlines
· Sole Source Guidelines


· Facilities – Jesse

· Telephone Activity Reports
· Langdon Closure



If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 				HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 			Accountant 				(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 			(608) 445-1878





DID YOU KNOW?

http://www.downtownmadison.org/events/lunchtimelive 
2015 Lunch Time Live
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Grab a Friend, Grab a Blanket and Grab a Spot at Lunch Time Live 2015! For eight consecutive Tuesday's between June and August, a free outdoor concert series will be taking place from noon-1pm on the King Street walkway of the Wisconsin State Capitol grounds. These concerts are a great place for the community to socialize and enjoy the lunch hour during those fantastic Madison summer days!

https://www.cityofmadison.com/parks/activities/moonlightmovieseries.cfm 
The Madison Parks Moonlight Movie Series is presented by Madison Parks, Madison Mallards, the Madison Parks Foundation and is sponsored by our friends at Zimbrick Honda. Bring your family and a blanket out to the parks to enjoy these classic movies!

http://www.doit.wisc.edu/news/smartphone-usage-on-campus/ 
In an effort to know more about how smartphones are being used on the University of Wisconsin-Madison campus, DoIT has created a short survey to gauge user experience.
The data collected will be shared back via news content at doit.wisc.edu.  It should take a maximum of 1-2 minutes, depending on your responses.
Take the survey.
The Campus Master Plan
http://masterplan.wisc.edu/index.htm
http://masterplan.wisc.edu/documents/Newsletter_May2015-CMP.pdf 
School of Education Business Office  bo@education.wisc.edu  L259 Education Building
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