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School of Education Administrative Forum
Thursday, May 19, 2016
Wisconsin Idea Room, 159 Education Building  9:30 a.m.


AGENDA

· Updates & Announcements 

· BUCKY AWARD
· Parking Priority Lists – Due Friday, June 10, 2016 to amoslandgraf@wisc.edu 
· New for FY17 – Campus Lump Sum assessment – Melissa & Beth
· FY 2017 Rate based on FY 2013-2015
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University Staff - 0.33%

· Financial Management – Toby

· Fiscal Year Deadlines
· How to Reduce Meal Per Diem Amounts in E-reimbursement (Travel Reduction Expense Type)
· Expense Type Name Changes
· Upcoming Jose Carus Trainings
· Tax Compliance Training:  https://www.ohrd.wisc.edu/Catalog/Default.aspx?CK=52852
· Basics of Fiscal Year End Reporting:  https://www.ohrd.wisc.edu/Catalog/Default.aspx?CK=52853
· Facilities – Jesse

· Summer Construction Updates

· HR and Payroll – Christy, Sarah & Teri

· FLSA Update
SUBMIT A NOMINATION FOR THE BUCKY AWARD (Business Office U-Rah-Rah Congratulations & Kudos to You!) - BUCKY Award Winners




If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 				  	HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 			Accountant - Journey 				(608) 262-1765
Beth Walsh	 			Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 				(608) 445-1878


DID YOU KNOW?

Seasonal construction brings street, lot closures
[image: Photo: Orange street construction sign]May 12, 2016 
Crews will use the summer to improve campus streets, which will mean temporary closures. All noted times are approximate, depending upon the weather and other conditions.
Closures include:
· Babcock Drive, from Linden to Observatory, closed the week of May 16, for complete removal.
· Lot 22 closed the week of May 23 for complete removal and paving prior to service building roof project.
· Walnut Street, from roundabout to Marsh Lane, closed May 31 to approximately June 3, for milling and overlay.
· Charter Street, from Linden to Observatory Hill, closed June 2-4 for milling and overlay.

  TSA 403(b) Basics: May 17 & June 7
Are you on track saving for your future? This workshop is especially intended for new investors and those not yet in the The UW Tax-Sheltered Annuity 403(b) Program and it will help you understand the basics of investing and what to look for when you choose your investments.
More information »
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