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School of Education Administrative Forum
Thursday, May 18, 2017
159 Education Building  The Wisconsin Idea Room  9:30 a.m.

ANNOUNCEMENTS

· May – please begin FY18 HRS Budget Funding entries
· RSP Fringe rates likely to be similar in FY18. Will be formally announced in June.

AGENDA

Financial Management – Toby 

· FY 17 deadlines
· P-Card Updates

Facilities – Jesse

Updates:
· Summer Construction around Campus
· VoIP/UC - Phones

HR and Payroll – Sarah & teri

· Summer Hiring Reminder
· Sexual Harassment and Sexual Violence Prevention Training – Required On-Line Training
· Performance Management & Development Program (online system)
· Principles of Management and Supervision Series (revised program) – seeking volunteers for an implementation group
· New SoE HR Manager

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.

DID YOU KNOW?
Apply for parking for the 2017-18 year
Eligible UW-Madison employees can now apply for 2017-18 parking, valid Sept. 1, 2017 through Aug. 31, 2018. Lot assignments are made based on the parking priorities assigned by your department. The deadline to apply for the first round of assignments is June 9, 2017. To apply for parking, visit  https://www.fpm.wisc.edu/trans/permits/Default.aspx. First round lot assignment offers will be emailed to permit holders July 14, 2017 through July 20, 2017. Offers must be accepted and purchased by Aug. 8, 2017.
Try Sunrise Outdoor Yoga this summer
This summer, start your mornings at Allen Centennial Garden with Sunrise Outdoor Yoga. This class is taught by Rec Sports yoga instructors and is designed to energize the body and stimulate the mind. Whether you’re a regular yogi or brand new, this class will leave you feeling more open and connected. This class is open to all UW-Madison faculty, staff and students. You do not need a Rec Sports membership to join.
More information »

SUBMIT A NOMINATION FOR THE BUCKY AWARD! 
(Business Office U-Rah-Rah Congratulations & Kudos to You!) 

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Alexa Kuehl, Univ Svcs Prog Assoc, Office Mgmt, HR, Bldg Svcs (608) 262-6138 
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Beth Walsh, Assistant Dean - Gifts, Grants & Contracts, (608) 263-5559 
· Jesse Winters, Director of Facilities, (608) 556-7741 
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