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School of Education Administrative Forum
Thursday, March 19, 2015
159 Education Building  9:30 a.m.

AGENDA

· Updates & Announcements 

· BUCKY Award Winner 
(Business Office U-Rah-Rah Congratulations & Kudos to You!)
· Chili Cook-Off
· Budget Update – Melissa

· Gifts & Grants – Beth

· Tuition Remission 
From the 3/3/15 Memo to VCs, Deans & Directors:
“Therefore, an increase in the surcharge will be phased-in over the next two years. Specifically:
• Beginning with the 2015 Fall Semester surcharge assessment, the 
 	surcharge will rise from $8,000 per year to $10,000 per year (to $5,000   
 	per semester).
• Beginning with the 2016 Fall Semester surcharge assessment, the   
 	surcharge will rise from $10,000 per year to $12,000 per year (to $6,000 
 	per semester).”

· HR and Payroll – Christy, Sarah & Teri
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· Summer Lab Training (TEB) Schedule – On-Line Survey
· Summer Calendar
· HR Design Updates

· Financial Management – Toby

· FY 2015 Preliminary Financial Deadlines
· Using Current IRS Forms:  http://apps.irs.gov/app/picklist/list/formsPublications.html

· Facilities – Jesse








If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 					HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 		Accountant 					(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 				(608) 445-1878


DID YOU KNOW?

Campus Budget Updates are available at:
http://budget.wisc.edu/ 

Fiscal Year 2015-2016
School of Education Budget Planning and Preparation Timeline
Proposed Base Salary Adjustments for Academic Staff
Friday, March 13, 2015
Rate & Title Request forms via the Rate/Title Change System to Teri Engelke
Proposed Reclass, etc. for Classified Staff
Friday, March 13, 2015
Requests to Teri Engelke
Proposed Base Salary Adjustments for Faculty
Friday, March 6, 2015
Rate & Title Request forms via the Rate/Title Change System (except tenure) to Teri Engelke
Tenure Request Documentation to Jim Escalante
Funds 101, 104 (Ed Outreach only), 131, 133, 144, 145, 161, 233 & 402
Budget Changes
Monday, March 16, 2015
Final deadline for budget submissions Melissa A-L (notations on 2As or changes noted on spreadsheets)
Contact Melissa Amos-Landgraf
Last Minute Faculty Tenure Track Promotion Changes
Friday, April 24, 2015
Request materials submitted to Jim Escalante
Note - anything received at this late date may not make the budget lockdown

School of Education Business Office  bo@education.wisc.edu  L259 Education Building
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