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School of Education Administrative Forum
Thursday, March 16, 2017
159 Education Building  9:30 a.m.
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ANNOUNCEMENTS

MARCH MADNESS PICKS TODAY

AGENDA

SPECIAL GUEST Aaron Bird Bear, Assistant Dean, Student Diversity Programs
2017 Graduate Assistant Orientation - August

Financial Management – Toby 
· Fiscal Year 2017 Deadlines
· March Madness
· Upcoming Training
Tax Compliance Training (click link to register)
March 24, 2017; 8:30 - 11:30 a.m.
Weeks Hall for Geological Sciences, Room AB20; 1215 West Dayton Street
Basics of Fiscal Year-End Reporting (click link to register)
June 1, 2017; 1:00 - 2:30 p.m.
Weeks Hall for Geological Sciences, Room AB20; 1215 West Dayton Street

Facilities – Jesse
[bookmark: _GoBack]Updates:
http://businessoffice.education.wisc.edu/docs/WebDispenser/businessofficedocuments/forum-bldg-svcs-2017-03-16.pdf?sfvrsn=2
· Safety updates – Occupant emergency plans
· Stuff Exchange https://sites.google.com/a/wisc.edu/soe-exchange/

HR and Payroll – Sarah & teri
· Business Office HR staffing updates
· Title & Total Compensation Study
· Campus Performance Management System
· Indeed.com Information
· Unconscious Bias Video for Recruitment Committees (its 14 minutes, so depending on agenda – I can mention that this is available or we can view it). https://www.youtube.com/watch?v=noQK0WQ01X4

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.

SUBMIT A NOMINATION FOR THE BUCKY AWARD! 
(Business Office U-Rah-Rah Congratulations & Kudos to You!) 

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Alexa Kuehl, Univ Svcs Prog Assoc, Office Mgmt, HR, Bldg Svcs (608) 262-6138 
· Christy Moldenhauer, Human Resources Assistant Advanced, (608) 262-9149 
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Beth Walsh, Assistant Dean - Gifts, Grants & Contracts, (608) 263-5559 
· Jesse Winters, Director of Facilities, (608) 556-7741 
DID YOU KNOW?
The remaining 2016-17 Administrative Forum dates are noted below:
· April 2​0, 201​7 - 149 Lathrop Hall, Virginia Harrison Parlor
· May 1​8, 201​7 
· June 1​5, 201​7
[image: Adobe logo with man's face artwork and skateboard artwork on either side]Adobe Creative Software and Services: now licensed for work AND home for faculty and staff

Currently employed UW-Madison faculty and staff can now access Adobe Creative Cloud with a breadth of Adobe services at no cost to them, both at home and at work.
Previously, UW-Madison faculty and staff could use Adobe Creative Cloud desktop apps at no cost on work devices only. Campus employees are now provided with a bevy of additional Adobe services and benefits, including:
· Home use on personally-owned computers for no additional charge;
· Access to Adobe Services, including Behance, Typekit, Portfolio, and many others;
· 20GB of online storage;
· The ability to download just the apps one wants, saving tons of disk space and download time. More apps can be downloaded at any time.
Creative Cloud is Adobe’s suite of graphic design, video editing, web development, photography, and cloud services, many of which are the industry standard in their respective fields. These include popular packages such as Photoshop, InDesign, Illustrator, After Effects, and Premiere Pro.
Creative Cloud Services now available at no cost include tools such as:
· Behance, a social media portfolio service;
· Typekit, a library of high quality fonts available as part of this license;
· Portfolio, a website editor for easily showcasing creative work;
· Spark, a tool for easily creating social graphics, web stories and animated videos;
· PDF Services, allowing one to share, create, combine, export, organize, fill, sign, send and track documents;
· Additional services including Story CC Plus, Team Projects (Beta), Edge Inspect, Publish Online, PhoneGap Build, Lightroom Mobile, Device Preview, and Extract.
These new benefits result from the integration of federated login with the Adobe software licensed in our Enterprise Term License Agreement.
Access Adobe Cloud and Services by following the directions outlined here: https://kb.wisc.edu/69772.
Check with your area’s IT staff before installing any software on UW-owned computers.
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