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School of Education Administrative Forum
Thursday, January 17 
9:30 a.m. – 11:00 a.m.
159 Wisconsin Idea Room

Agenda
ANNOUNCEMENTS
· Beth’s responsibility redistribution 
AGENDA

HR and Payroll – Gautam, Kurt, Sarah, & teri
· Background Check
· P-File Policy Update
· New Student Job Website

Financial Management – Toby & Kweku
· Amazon Prime Memberships
· Encumbrance and Purchase Order Management Form

Facilities – Lindsey
· Cone Zone Updates

Next Meeting – Thursday, February 21 – 9:30a.m. – 159 Education Building

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.

SUBMIT A NOMINATION FOR THE BUCKY AWARD! (Business Office Congratulations & Kudos to You!)

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· José Escobar, Facilities & Events Manager, (608) 262-6138
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Lindsey Honeyager, Assistant Dean for Facilities, (608) 265-2832
· Gautam Jayanthi, Human Resources Specialist, (608) 262-9149
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Kurt D. Rose, Recruitment & Retention Specialist, (608) 890-1703
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Tree Pruning and Removal
Pruning of trees will occur along Bascom Hill area. There will be flaggers and signs to reroute traffic as needed.
1/15/2019 - 1/22/2019

Customer Service 263-3333, ppcustomerservice @fpm.wisc.edy
Please reference: Work Order #061849, Bascom Hill Tree Pruning
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