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School of Education Administrative Forum
Thursday, February 18, 2016
159 Education Building  9:30 a.m.

AGENDA

· Updates & Announcements 

· SUBMIT A NOMINATION FOR THE BUCKY AWARD!
(Business Office U-Rah-Rah Congratulations & Kudos to You!)
BUCKY Award Winners

· Effort Coordinators to Beth Walsh
· Enhanced PI Financial Tool  - www.pi.wisc.edu     

· Financial Management – Toby

· 136 Budget Submission

· Facilities – Jesse

· Unified Communications Update – VOIP
· Instructional Lab Mod Program

· HR and Payroll – Christy, Sarah & Teri

· Benefits Effective Dates for New Hires
· Children in the Workplace


If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 				 	HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 			Accountant - Journey 			(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 			(608) 445-1878


DID YOU KNOW?
Chancellor Rebecca Blank has selected a deeply experienced executive and UW–Madison alumnus to serve as interim vice chancellor for finance and administration.
Michael Lehman, a 1974 graduate of the Wisconsin School of Business, served as the initial chief financial officer of Palo Alto Networks. Prior to that he was executive vice president and chief financial officer of Sun Microsystems Inc. He is originally from Sun Prairie.
His first full day on campus will be March 7.
2016 Native Plant Sale - Arboretum
May 7, 2016, 9 a.m. to 2 p.m.
In the large tents near the Visitor Center, more than 100 species of native grasses; woodland, prairie, and savanna plants; and trees and shrubs will be available to purchase.
Download the 2015 plant list for an idea of the native plants that were offered at last year’s sale.
Order Native Plants
A selection of  trees, shrubs, and prairie garden mixes can be ordered through March 25, 2016 (download a 2016 order form). Advance ordering is open to anyone. Plant order brochures are sent to FOA members in the February and March issues of NewsLeaf. Plants will be ready for pick up on May 5. These mixes, trees, and shrubs will not be available at the tent sale on May 7. FOA members receive a discount on native plant purchases.
See the plant information sheets for information about particular plants.
http://businessoffice.education.wisc.edu/bo/administrative-forum-and-training 
2015-16 Administrative Forum Schedule
All forums are held on Thursday from 9:30 a.m. to 11 a.m. in Room 159, the Wisconsin Idea Room, Education Building, unless otherwise noted.
· March 17, 2016
· April 21, 2016 
· May 19, 2016 
· June 16, 2016
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