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School of Education Administrative Forum
Thursday, February 16, 2017
159 Education Building  9:30 a.m.

ANNOUNCEMENTS

· SUBMIT A NOMINATION FOR THE BUCKY AWARD! 
(Business Office U-Rah-Rah Congratulations & Kudos to You!) 
· Wed., Feb. 22 in the Business Office – Heart Healthy Snacks – try some, share some
· Academic Departments - 131 A9317XX positive balances expended by June

AGENDA

Financial Management – Toby 
· Non-Employee Profile Set-Up
http://www.bussvc.wisc.edu/acct/policy/nonemployee/reimbur.html 

Gifts, Grants, Fee for Service – Beth
· 136 FY18 Budgeting Update

Facilities – Jesse
· Safety Note
· EMS Upgrade - http://education.ems.wisc.edu/ 

HR and Payroll – Christy, Sarah & teri
· Floating Holidays/Legal Holidays – Time Reporting
· HRS Upgrade Outage - https://uwservice.wisconsin.edu/news/ 
· STAYWELL - Well Wisconsin -  Event in April http://wellwisconsin.wi.gov/Home 

If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Alexa Kuehl, Univ Svcs Prog Assoc, Office Mgmt, HR, Bldg Svcs (608) 262-6138 
· Christy Moldenhauer, Human Resources Assistant Advanced, (608) 262-9149 
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Beth Walsh, Assistant Dean - Gifts, Grants & Contracts, (608) 263-5559 
· Jesse Winters, Director of Facilities, (608) 556-7741 

DID YOU KNOW?
27th Annual
Conference for the Office Professional
Moving Toward Peak Performance
WEDNESDAY, APRIL 26, 2017
Check in: 7:00 a.m. - 8:00 a.m.
Conference: 8:00 a.m. - 4:00 p.m.
Join your colleagues at the Conference for the Office Professional for a day of skill building, networking, and learning practical tools for personal enrichment and professional development.
  [image: https://www.ohrd.wisc.edu/home/portals/0/Conferences/Reg_Now.gif]
Schedule:
7:00 a.m. - 8:00 a.m.		Check In, Continental Breakfast and Networking
8:00 a.m. - 9:15 a.m.		Keynote Presentation
9:15 a.m. - 9:30 a.m.		Break
9:30 a.m. - 10:45 a.m.		Workshops
10:45 a.m. - 11:00 a.m.		Break
11:00 a.m. - 12:15 p.m.		Workshops
12:15 p.m. - 1:15 p.m.		Lunch
1:15 p.m. - 2:30 p.m.		Workshops
2:30 p.m. - 2:45 p.m.		Break
2:45 p.m. - 4:00 p.m.		Closing Remarks and Networking Activity

Location:
Union South
UW-Madison
The 2016-17 Administrative Forum schedule is noted below and available here:
http://businessoffice.education.wisc.edu/bo/administrative-forum-and-training
· March 1​6, 201​7
· April 2​0, 201​7 - 149 Lathrop Hall, Virginia Harrison Parlor
· May 1​8, 201​7 
· June 1​5, 201​7
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