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School of Education Administrative Forum
Thursday, August 20, 2015
159 Education Building  9:30 a.m.

AGENDA

· Updates & Announcements 

· BUCKY Award Winner 
(Business Office U-Rah-Rah Congratulations & Kudos to You!)

· Special Guest – Dean Diana Hess

· Financial Management – Toby

· Non-employee profile set up form for e-reimbursement
· How to find a non-employee ID in e-reimbursement
· P-Card Refresher Training and annual certification

· Facilities – Jesse

· Construction Updates

· HR and Payroll – Christy, Sarah & Teri

· Recruitment, Assessment and Selection (RAS)
http://hrdesign.wisc.edu/ras/ 
· School of Education Graduate Employee Welcome and Orientation
Friday, August 21, 2015
11:00 am - 5:30 pm
Union South TITU
Event Registration: https://uwmadison.co1.qualtrics.com/SE/?SID=SV_eD9ErrkewxdiuQB


If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 				HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 			Accountant 				(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 			(608) 445-1878


DID YOU KNOW?

WiscAlerts is the name for UW–Madison’s emergency notification system. The system is designed to provide information about an active emergency situation that requires the community to take immediate action in order to stay safe. http://safeu.wisc.edu/wiscalerts/ 

Sign up for WiscAlerts
You must opt-in to receive WiscAlerts text messages. The process is simple and takes just a few moments. You can enroll by visiting: http://go.wisc.edu/wiscalerts
Business Services 'How To' Documents
http://www.bussvc.wisc.edu/howto/HowMain.html  'How To' pages give brief instructions for performing the most commonly used business functions at UW-Madison along with links to more detailed policy and procedure pages. Can't find what you need? Please suggest "How To" topics by emailing the webmaster.
http://www.wisc.edu/facstaff/employee-support-services.php 
Employee Support Services
· Child Care and Family Resources, Office of
· Disability Resources
· Employee Assistance Office
· Equity and Diversity, Office for
· New Faculty Welcome
· Ombuds Program
· Sexual harassment information and resources
The Campus Master Plan
http://masterplan.wisc.edu/index.htm
http://masterplan.wisc.edu/documents/Newsletter_May2015-CMP.pdf 
School of Education Business Office  bo@education.wisc.edu  L259 Education Building
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