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School of Education Administrative Forum
Thursday, April 21, 2016
Harrison Parlor, Lathrop Hall  9:30 a.m.


AGENDA

· Updates & Announcements 
SUBMIT A NOMINATION FOR THE BUCKY AWARD!
(Business Office U-Rah-Rah Congratulations & Kudos to You!)
BUCKY Award Winners

· Financial Management – Toby

· P-Card Audit Findings
· Facilities – Jesse

· Phone Update
· Key Control – Master Keys

· HR and Payroll – Christy, Sarah & Teri

· Background Checks
· I-9s – SPECIAL EVENT – YOU WILL NOT WANT TO MISS
· Summer Labs

If there are any topics that you would like us to cover, or if you have suggestions for special guest or training opportunities that you would like to see at future forums, please let us know.

Melissa Amos-Landgraf 		Associate Dean for Administration		(608) 262-4474
Teri Engelke			Assistant Dean for Human Resources		(608) 262-6139
Sarah Gomez Rendon 		Human Resources Assistant Advanced 		(608) 262-4079
Alexa Kuehl 			Univ Svcs Prog Assoc, Office Mgmt, 		(608) 262-6138
 				 HR, Bldg Svcs
Christy Moldenhauer 		Human Resources Assistant Advanced 		(608) 262-9149
Toby Schellhase 		Accountant - Journey 			(608) 262-1765
Beth Walsh	 		Assistant Dean - Gifts, Grants & Contracts 	(608) 263-5559
Jesse Winters 			Director of Facilities 			(608) 445-1878





DID YOU KNOW?

We are one month away from the School of Education Well Wisconsin Event! There are still appointment times available, but they are filling up quickly, so register for your time today! (See below).

Well Wisconsin Event Details
We are excited to share with you that we are hosting a Well Wisconsin for the School of Education employees on Wednesday, May 11th from 8:30am – 11:30am in 159 Education. Please share with your department. (I’ve also included the flyer that you can also post and distribute).

Please see below for more information and steps for participation.

If you carry your health insurance through UW-Madison, you are eligible to participate in the Well Wisconsin program and can qualify for a $150 incentive from your health insurer. Plus, it’s a great way to learn more about your current health status and potential risks in your future. To qualify for the incentive, you must complete the two steps as outlined below. Subscribers and if applicable, their spouses/domestic partners are both eligible to participate and receive the $150.

1. Complete a wellness assessment onsite or with your physician. To get the most accurate results, it is recommended to fast for 8 – 12 hours prior to your appointment. 
0. Register for a free appointment at the School of Education, room 159 on May 11th between 8:30 a.m. – 12:30 p.m. at https://register.wellness-inc.com/stateofwi. The appointment will take less than 30 minutes. Please bring your health insurance member ID with you to your appointment. You will receive your current cholesterol level (total, HDL, LDL, triglycerides), blood pressure, blood glucose, height, weight, Body Mass Index (BMI), and waist measurement. 
0. If you want to complete the assessment with your physician, click on your insurer’s link at http://wellwisconsin.wi.gov to learn the correct process. Please note, there may be fees associated with having labs drawn with your physician.
0. You can also find additional dates/locations on the Well Wisconsin website.

1. Complete your health insurer’s health survey by clicking on your insurer’s link at http://wellwisconsin.wi.gov. 
All health and wellness incentives paid to ETF members by the health plan are considered taxable income to the subscriber and are required to be reported by your employer. Health information, including individual results of your wellness assessment and health survey are protected by federal law and will never be shared with your employer. 

To learn more, go to http://wellwisconsin.wi.gov/Home.

2015-16 Administrative Forum Schedule
All forums are held on Thursday from 9:30 a.m. to 11 a.m. in Room 159, the Wisconsin Idea Room, Education Building, unless otherwise noted.
· May 19, 2016 
· June 16, 2016
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